


Hello!
My name is Sarah! i am a lifelong lover of pretty things,
focusing on details and celebrating moments big or small.
I have loved planning events whether it was my own
wedding, a client's baby shower or an intimate dinner
party on a warm summer Thursday night. 

Putting together a menu, selecting linens, coming up
with a table scape, choosing florals and creating an
experience makes me very happy.

With over seven years experience owning my retail
business A Lovely Universe, I've sharpened my skills of
developing a specific eye while still honoring what my
clients wanted, managing many different tasks at once,
maintaining relationships with over 100 different vendors
from around the country and always thinking five steps
ahead of my clients.

Let's work together to plan your dream day. My team and
I are here for you with full service planning, bringing
your vision to life from the ground up or as an extra set
of eyes to make sure your day runs smoothly while you
have the best day.



the 
full

service
package

In t roduc to ry  consu l t a t ion  wi th  coup le
Beg in s  once  con t r ac t  i s  s igned
Venue  s ea rch  a s s i s t ance
Crea t ion  o f  in sp i r a t ion  boa rd  /  co lo r  pa l e t t e
Sourc ing  and  book ing  o f  a l l  vendor s
Crea t ion  +  management  o f  wedd ing  budge t
Save  the  Da te  and  Inv i t a t ion  de s ign  p roce s s

Par t  One:  The  F i r s t  S teps

Discu s s ion  and  s e l ec t ion  o f  inv i t a t ion s  &  pape r  goods
F lo ra l  de s ign  in sp i r a t ion  &  consu l t a t ion
Sourc ing ,  o rgan iz ing  r en t a l  need s
Venue  wa lk  th rough  wi th  the  de s ign  vendor s
Se l ec t ion  o f  a l l  de s ign  e l ement s
Produc t ion  &  in s t a l l a t ion  eva lua t ion  
As sembly  and  ma i l ing  o f  inv i t a t ion s  

Par t  Two:  Se lec t ion  Phase

Br ing ing  a l l  o f  the  ha rd  work  to  l i f e !
Coord ina t ing  wi th  a l l  o f  the  vendor s  &  venue  s t a f f
Be ing  the  ma in  po in t  o f  con tac t  fo r  eve ry th ing  
Hand l ing  any  l a s t  minute  f in i sh ing  touche s
On s i t e  f rom s t a r t  to  f in i sh

Par t  Three :  The  Big  Day !



the
partial
planning
pa c k a g e

In i t i a l  consu l t a t ion  mee t ing  a t  t ime  o f  book ing
Organ iza t ion  o f  a l r e ady  booked  vendor s  and
eva lua t ion  o f  any  ex t r a  founda t ion  vendor s  tha t  s t i l l
need  to  be  sourced  and  booked
As s i s t ance  wi th  sourc ing /book ing  and  ma in t a in ing
cons i s t en t  communica t ion  wi th  up  to  3  vendor s
Unl imi t ed  communica t ion  wi th  the  c l i en t  
Crea t ion  and  d i s t r ibu t ion  o f  t ime l ine ,  

Ar r iva l  on  s i t e  in  the  morn ing  to  coord ina t e  a l l  

Manage  de l i ve r i e s  and  the  even t  t ime l ine
Be  the  ma in  po in t  o f  con tac t  fo r  a l l  vendor s
Ensure  tha t  the  even t  f l ows  f l aw le s s l y  f rom s t a r t  to
f in i sh  and  wrap  up  end  o f  n igh t  r e spons ib i l i t i e s  

Par t  One:  The  F i r s t  S teps

Par t  Two:  The  Big  Day

    vendor  a r r i va l s  and  s e t  up  o f  pe r sona l  decor .

What is included in this package:



the 
day of 
package

In t roduc to ry  phone  consu l t a t ion  wi th  coup le
Once  booked ,  you  wi l l  r ece ive  acce s s  to  a  co l l abora t i ve  fo lde r  to  up load
a l l  con t r ac t s  and  impor t an t  in fo rmat ion
Acce s s  to  p re f e r r ed  vendor  l i s t  be fo re  your  package  t echn ica l l y  s t a r t s .
L igh t  ema i l  suppor t  i f  any  r ea l l y  impor t an t  que s t ion s  pop  up  tha t
pe r t a in  to  the  t ime l ine  o f  the  day ,  vendor s ,  e t c .

Package  t echn ica l l y  beg in s  30  day s  be fo re  your  even t  da t e
A  ca t ch  up  ema i l  w i l l  be  s en t  so  we  can  ge t  r igh t  to  work
Venue  wa lk  th rough  wi l l  be  s chedu led
Communica t ion  wi th  vendor s  wi l l  beg in  immedia t e ly
Crea t ion  o f  f l oorp l an  and  t ime l ine  fo r  day  o f  even t s
Organ iza t ion  o f  any  decor  and  pe r sona l  i t ems

Conf i rm de t a i l s  f o  s e a t ing ,  f in i sh ing  touche s ,  e t c .
Coord ina t e  a r r i va l  o f  vendor s
Manage  t ime l ine  th roughout  the  day
Be  the  ma in  po in t  o f  con tac t  fo r  a l l  vendor s ,  venue  s t a f f
On s i t e  fo r  up  to  12  hour s  the  day  o f
Wrap  up  management  o f  f ina l  payment s ,  t i p s ,  ga the r  pe r sona l  decor  and
hand le  end  o f  even ing  r e spons ib i l i t i e s  so  you  can  dance  the  n igh t  away

The F i r s t  S teps :

30  Days  Before  Event :

The  Big  Day



package pricing:

the full service package
starts at $6,000

the partial planning package
starts at $3,600

In order to offer our couples the utmost quality of service, we work with
overall wedding budgets beginning at $60k for full + partial planning services

consultation only  - starts at $150 an hour

day of coordination
$1,800 flat fee



please contact for pricing 

design and print

invitation suites
save the dates

menu cards
table numbers 
escort cards 

day of signage



N O W  T H A T  Y O U ' R E  C A U G H T  U P  O N  W H A T  W E  C A N  D O ,  W H A T ' S  N E X T ?

the next steps...

Step 1

reach out to us to explain a bit more
about your event and what you have
in mind and how we can help 

Step 2

set up a meeting in person, a chat
on the phone to get to know each
other and discuss specifics

Step 3

if all sounds great for everyone, we require
30% deposit to reserve your date as well as
a signed contract before getting started.

Step 4

once the deposit is sent and
contract is signed, we will get to
work on creating your dream day!



please keep in mind our event
budget minimum is $70k

 
i f  you have any further

questions or want to book a
time to chat,  please reach out.

con ta c t  u s

www.a love lyun ive r s e . com

in fo@a love lyun ive r s e . com
 

@a love lyun ive r s e  on  in s t agram

17 linden place
red bank, nj 07701

by  appo in tment  on ly


